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'l‘r.uml‘ ResourcesFor Maryland Employees

Log in Welcome to The HUB

To log-in, please enter your username and password Need assistance?

For agency specific training questions: Please contact your
agency HR or Training Office.

Username:

‘ ‘ After three unsuccessful login attempts: Your account will

¢ be temporarily disabled due to invalid login attempts. You can fry again in

Password: | J one hour.

Forgot your Username? To obtain your username (employee ID) click

<k on the “Forgot Username?” link below the login button. This will take you
to the Payroll Online Service Center (POSC) login screen. Login to
Forgot Username? POSC and click the “View SPS Employee ID” button to view your SPS

employee ID (username).

Forgot Password?

Forgot your password? To reset your password, click on the

“Forgot Password?” link below the login bution. Please enter your
Username in the box marked “Login Credential:". You will then receive an
email with the subject line of “Cornerstone Password” that contains a
password reset link. Use this link to reset your password. If you do not
receive this email within a few minutes, please check your Spam folder.

For additional assistance: Please contact DBM Shared Services
at Shared.Services@maryland.gov

© Cornerstone OnDemand. All Rights Reserved.
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HUB

TraningResources For Maryland Employees

Log in

To log-in, please gotar

CLICK HERE

Username: |

Password: |

‘ Forgot Username?

Forgot Password?

Obtain Username (SPS Employee ID)

—SYSTEM——

Welcome to The HUB
Need assistance?

For agency specific training questions: Please contact your
agency HR or Training Office.

After three unsuccessful login attempts: Your account will
be temporarily disabled due to invalid login attempts. You can try again in
one hour.

Forgot your Username? To obtain your username (employee ID) click
on the “Forgot Username?” link below the login button. This will take you
to the Payroll Online Service Center (POSC) login screen. Login to
POSC and click the “View SPS Employee ID” button to view your SPS
employee ID {username).

Forgot your password? To reset your password, click on the

“Forgot Password?” link below the login button. Please enter your
Username in the box marked “Login Credential:". You will then receive an
email with the subject line of “Cornerstone Password” that contains a
password reset link. Use this link to reset your password. If you do not
receive this email within a few minutes, please check your Spam folder.

For additional assistance: Please contact DBM Shared Services
at Shared. Services@maryland.gov

© Cornerstone OnDemand. All Rights Reserved.
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Obtain Username (SPS Employee ID)
(access POSC)

—SYSTEM——

\

CPE Home

oy rroll

———

Help Topics Posc POSC Start Page

Information needed Tor
Sign Up

O rnafine Service Cernfer

Security and privacy of
information

Mew recower logon id f reset forgotten password procedure.

Set up your security guestions, to be used Iin the event you forget your
Tyvpoe of web browser password or logon id, when prompted. Your answers to the security
needed to use the POSC gquestions will replace the neaed for a current checlt adwvice numbar.

applic aticn

POSC Owverview = First time users, please read the (Help Topics) listed in the left
menw.

SGeneral Help

= For concerns not addressed in a specific (Help Topic) use Gerneral
Help

- & link for Feedback / Suggestions will be prowvided after successful
logon

Click logon to ~ _ _ .
= For assistance with POSC, please email
access your POSC POSCHELP@comp.state.md.us.

account = If wou hawe forgotten your LogonID or Password please use the
Recowver LogonlID /7 Reset Forgotten Password process.

(Click Signup to —
create an account) First time using the POSC?

Use this process to create a LogonlD and Password.

Access the POSC using your LogonlD and Password.
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Obtain Username (SPS Employee ID)
(access POSC) st eSO

N\

Central Payroll Bureau
Comprrolier of Maryland

CPB Home Please Mote : fields preceded by * are reguired fields

POSC Start Logon Hints:

= Your LogonlD is not case sensitive.
= Your Password is case sensitive

« If you have forgotten your LogonlD or Password please use the Recover LogonlD /
Reset Forgotten Password process.

Help Topics

Forgoften LogonlD

Forgotten Password

Password Expiration r
LogoniD: * ||
General Help _
Password:
ember my LORgnID on this puter
Enter POSC login
information to | Log On |

access your POSC
account

B12003 Comptroller of Maryland. All rights reserved.
Privacy Policy | Give us vour feedback
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Obtain Username (SPS Employee ID)
(access POSC)

—SYSTEM——

\

> of Maryland

Homse | Individuals | Susinesses  Tax Professionals | Careers

e You have successfully logged on. For secunty purposes, please remember to Logoff when

you are finished using the POSC
User Options
w Logoff Bg § A
= Modify User L ogon
welcome
O rrdirnne Service Cerniter

Help Topics

POSC Ogtions

Use of POSC by Active i .

Emplovees @ | am an empioyee and | want to access my payroll information

O 1 am a Payroll Representative and | want to access agency payroll imformation

Use of POSC by

Jermin m L3 Please choose one of the following options:

Signup/Modify Web

Only Access Y .[ Current Year Pay Stubs l m Update Address / W4 (Tax Withholding)

- . - =Y Prior Year Pay Stubs - Update Direct Deposit
== = Signup /7 Modify Web Only Access
General Help
View SPS Employee 1D
Click
“View SPS
Employee ID” ©2003 Comptroller of Maryland. All rights reserved.
Privacy Policy | Give us vour feaedbacic
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(access POSC)

Obtain Username (SPS Employee ID)

—SYSTEM——
\
i
User Options Use your SPS @mployee 1D as your usemame when you log into The
® Logef Hub (Learning Management System).
w odify User Loggn -
. i This will also pe your username for the Statewide Personnel System
(SPS), comirgy soon in Navember 2014,
Help Topics You can acgess The Hub by clicking
General Help
&2003 Co ptlrull-:r of leﬂn!_nli. All rights resersed.
- Glve us vour fpedback
Make note of SPS :
Employee ID Use link to return
to The Hub
(if no ID found move to
next slide)
= ﬂ
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Obtain Username (SPS Employee ID)

(access POSC) STATEWIDE FERSONNEL
f= N

Taryland A
| I | | |
CPB Home There was no SPS Employee ID record found. Please contact your

Agency Human Resources Office for more information.

User Options

® Logoff

a Modify User Logon

a Feadback / Suggestions

Help Topics
©2003 Comptroller of Jaryland. All rights reserved.
Privacy Policy | Give your feedback
Geaneral Help

If this screen appears
there is no SPS
Employee ID on

record.

Contact your Agency
Human Resources
Office for assistance
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The Hub
First Time Log-In

( |

TramingResourcesFor Maryland Employees

Log in

SPS Employee ID

pasfword: | Default Password

got Password?

—SYSTEM——

SPS Employee ID is
obtained from POSC

Default Password is
P4sswOrd
(0 = zero)

elcome to The HU}
Need assistance?

For agency specific §aif] You will be required to reset your
agency HR or Training Pl pnassword on the next screen

After three unsuccegifu

be temporarily disabled du€ (o ITvana 10gIn atempls. You can uy againin.

one hour.

Forgot your Username? To obtain your username (employee ID) click
on the “Forgot Username?” link below the login button. This will take you
to the Payroll Online Service Center (POSC) login screen. Login to
POSC and click the “View SPS Employee ID” button to view your SPS
employee ID (username).

Forgot your password? To reset your password, click on the

“Forgot Password?” link below the login button. Please enter your
Username in the box marked “Login Credential:". You will then receive an
email with the subject line of "Cornerstone Password” that contains a
password reset link. Use this link to reset your password. if you do not
receive this email within a few minutes, please check your Spam folder.

For additional assistance: Please contact DBM Shared Services
at Shared.Services@maryland.gov
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The Hub
First Time Log-In starewDEERsONNEL
(= \
Your password h : hange your password.

The new password must match the following criteria:

* Passwords must contain both upper and lower case letters
* Passwords must contain alpha and numeric characters

* Passwords cannot be the same as any previous password
* Passwords must be 8 - 20 characters

\Passwords cannot have leading or trailing spaces

words cannot be the same as the Username, User ID, or email adge€ss.

Follow password Change Your Password
criteria and set your
personal password

rent password:

N d:
Do not forget to save ew passwor

firm password:

Please remember password.
If you forget password, you
must reset it; there is no
record of your password in
The Hub
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